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Meeting 1
On Friday, March 13, 2020, we had our first meeting at 5 pm. Right after our professor live, I took the initiative and emailed everyone introducing myself, providing my number, and the best platform to use. I suggested WhatsApp and everyone agreed. I instantly receive a response from C. Butler. She stated she was emailing the group the same time she received my message. C. Smith replied several minutes later. V. Brown replied the next morning with her availability. So far, it wasn’t hard to gather everyone. The first meeting we held was a success. V. Brown was traveling and couldn’t attend the meeting. We video chatted on WhatsApp and decided on a topic on Conservation. C. Butler, C. Smith and I all had ideas and jumped right into brainstorming. We are using the subtopic area to list our lesson plans. We already have three lesson plans topic. 
	I was responsible for the minutes. C. Butler planned on taking the minutes, but she decided to let me complete it because I had the cover page and the information already up on my computer ready to go. C. Smith was excited and stated she would start to look up standards we can use in the thematic unit and lesson plans. In the meeting, we decided we’ll meet again after the second live meeting so we can have a better understanding of the direction to go on Friday, March 20th. I will touch base again Monday and then Thursday as a reminder of the meeting on Friday. After the meeting, I emailed everyone a copy of the minutes to have as a record. The email was sent on Sunday, March 15th. 
Meeting 2
On Tuesday, March 20, 2020, we held our second group meeting at 7 pm to accommodate everyone. The meeting went well. We all had our responsibilities and designated who's doing what. We finalized our lesson plan topics and thematic unit topic. We also selected whose lesson plan will be the one to be presented. Since Vanitra was not available we selected one lesson plan for her, or she can have the option to choose. Otherwise, our meeting was thorough and successful.
Meeting 3
	On Tuesday, March 24, 2020, we had our third meeting at 1 pm. We finally got to meet Vanitra. Vanitra used one of the lesson plan topics on Pollution. She also gave us the second lesson plan topic which was water conservation. In this meeting, WhatsApp had a bad connection. We decided to use Zoom where Cristina quickly set up access. We completed the first part of the thematic unit as Cristina shared her screen. We are going to add to the rest of the information at the next meeting. I like that we created a deadline for ourselves to finish both of our lesson plans before the next meeting. No concerns. Everyone is on the same page.
Meeting 4
	 On Tuesday, March 31, 2020, we held our fourth meeting. We went over the thematic unit which I thought was very good. Because we completed all the lesson plans to make it easier to plug right in. I can't stress enough how I enjoyed the dedication of my teammates. Being able to finish this without issues of chasing anyone down for their lesson plans was great. Vanitra had some inputs and warmed up well in the group. We gave suggestions on each other’s lesson plans and which one would be good to use as part of the presentation.
Meeting 5
	On Tuesday, April 7, 2020, the meeting went well. Vanitra offered to make a template for our presentation for it to be cohesive. She sent us the template where we transferred our selected lesson plan information into the PowerPoint. I loved how Cristina put the slides together. I suggested we list who’s going in what order. So far, I think we are ahead of everything and hope to get this finish before week 7. I admire each one of my team members. They are open to constructive criticism and offer help to each other. This meeting wasn’t as long. We went over details on how we will do the presentation. So glad we all decided to do another meeting the following day. 
Meeting 6
	On Wednesday, April 8, 2020, we practiced our presentation. We then recorded in the same session. Today was our last meeting. I like that Cristina didn’t waste any time. She came out of Zoom to convert the video and came back into the meeting to show us the finished product. We all are excited that we got it done today. We submitted all the group projects. Everyone was cheerful. Looking at the PowerPoint I am happy that Vanitra suggested a template. It made the PowerPoint look very professional. I am still shocked that we got six meetings completed in 5 weeks. 



